
DISTRICT BUSINESS SERVICES 
  ACCOUNTS PAYABLE BATCH COVERSHEET

BATCH#: DISTRICT:

PREPARED BY: BATCH TOTAL: $

DATE:
Include this form, Invoice Entry Proof, AP Batch Sign Sheet, and any 
Modify Invoice Reports (check reissues) when submitting your batch. 

District Business Approval 

             REV. 2/23/2024
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